200 Ave. F

Hereford, TX  79045

September 6, 2005

Eatonton-Putnam Chamber of Commerce

Roddie Anne Blackwell, Executive Vice President

P. O. Box 4088

105 S. Washington Street

Eatonton, GA 31024

Dear Ms. Blackwell:

My literature class at Hereford High School has been studying poets over the past few weeks. Our class has undertaken the project to find out as much as we can about the writer and the hometown of one of the authors we have read.  I have selected Alice Walker as the writer I wish to study.  I have learned that she was born in Eatonton and that many of her relatives still live in the community. 

I would like some information about your community.  If you have a brochure you could send me, I would appreciate it.  Also I would like any specific information on Ms. Walker and her family.  I would like to know how the community feels about Ms. Walker and her writings.  

Please send the information to me at the address that is given at the top of the letter in care of Mrs. Zinn. Thank you for any help you can give me on this project.

Sincerely,

Jane Doe

Jane Doe

9000 Valleyview Drive

Amarillo, TX  79118

March 13, 1998

Mr. John Doe

15800 Pawnee Circle

Lincoln, NE  68506-6011

Dear Mr. Doe:

I am a student at Valleyview Junior High school in Amarillo, Texas.  I am currently taking a speech class in which I am responsible for making a speech on the subject of your expertise.  I am writing to you in order to gain more information about the sinking of the Titanic.

I understand that you are an expert on this topic as you have written several books that relate to the Titanic disaster.  I have found your books to be very interesting and informative.

Would you take the time to answer the question on the following page?  I have enclosed a self-addressed, stamped envelope for your convenience.  If you have any additional information that would be of benefit for me and my speech, please include that as well.

Thank you for taking the time to read my letter and I look forward to your response.

Sincerely,

Julie Student

Julie Student

